COMMUNITY PLANNING & DEVELOPMENT

206.275.7605
www.mercerisland.gov/cpd
9611 SE 36th St, Mercer Island, WA 98040

March 31, 2026

Attn: Chaohua Chang

13301 SE 79t Place Unit A205
Newcastle, WA

Via: Email

RE: ADU26-003 Request for Information 1
2720 715t Ave SE, Mercer Island, WA 98040

The City of Mercer Island Community Planning and Development Department has
completed a review of the above ADU application for compliance with Mercer Island
City Code (MICC) 19.15.060. The application is INCOMPLETE. The following materials
must be provided before we can continue processing the application:

1. ADU Application Form

2. Code Compliance Matrix. Detail how the application meets the review criteria
for Accessory Dwelling Units in MICC 19.02.030. Refer to the Code Compliance
Matrix Tip Sheet for preparing the narrative.

3. Title Report, less than 30 days old.

4. An Affidavit of Ownership, signed before a notary. Required only if the Title

Report does not clearly show ownership or authority to develop the property.

An Affidavit of Agent Authority, signed before a notary.

6. Optional: Concurrent Review Form. Provide a completed Concurrent Review
Form if consolidated review for two or more land use applicationsis requested.
Refer to MICC 19.15.030(F) for land use application reviews that may be
consolidated

o

The City's processing of the above application has been put on hold until these
materials are received. Pursuant to MICC 19.15.070(E), if the applicant fails to provide
the required information within 90 days of the letter of incompletion, the application
shall lapse and become null and void. Please provide the required information by
5:00PM on June 29, 2026.

Please do not hesitate to contact me if you have any questions.
Sincerely,

[1 All items 1. to 6. are submitted.)
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http://www.mercerisland.gov/cpd
https://library.municode.com/wa/mercer_island/codes/city_code?nodeId=CICOOR_TIT19UNLADECO_CH19.15AD_19.15.060AP
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/9261/lu-16_adu_2026.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/9261/code_compliance_matrix_tip_sheet.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/9261/code_compliance_matrix_tip_sheet.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/9261/affidavit_of_ownership.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/9261/affidavit_of_agent_authority.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1781/concurrentreview.pdf
https://library.municode.com/wa/mercer_island/codes/city_code?nodeId=CICOOR_TIT19UNLADECO_CH19.15AD_19.15.070DECOLECO
Chaohua Chang
Typewritten Text
（All items 1. to 6. are submitted.)


Grace Manahan, Code Compliance Planner

(206) 275-7764 | grace.manahan@mercerisland.gov
City of Mercer Island Community Planning and Development

RESPONDING AND RESUBMITTING: Click for More Detailed Instructions

1. Reply to all review comments within the correction letter.
2. Update your drawings, and any necessary supplemental documents or forms.
3. Upload updated drawings to the Mercer Island Permit Submittal Portal.

Thank you for your participation in the plan review process.
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mailto:grace.manahan@mercerisland.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mercerisland.gov%2Fcpd%2Fpage%2Fresubmittal-process-and-requirements&data=05%7C01%7Cholly.mercier%40mercergov.org%7Cc2ba29f4c01f41e4e52208daf5f94bbb%7Cced2aa098b804de2b9dd7410b6965ed0%7C0%7C0%7C638092748325911216%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=hUJK5fJSyz4ZeVObbtMaJinNzCWjpqLnW2Os1QzdB2I%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mercerisland.gov%2Fcpd%2Fpage%2Fhow-upload-your-submittal&data=05%7C01%7Cholly.mercier%40mercergov.org%7Cc2ba29f4c01f41e4e52208daf5f94bbb%7Cced2aa098b804de2b9dd7410b6965ed0%7C0%7C0%7C638092748325911216%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5tB%2FunfosBDepe805KMxF%2FDVS9iIziVA%2FPsvGnuY0Rg%3D&reserved=0



